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Part 1:

	Position applied for:


	Closing date:

	Where did you see this post advertised:



	Personal information

	Title (Prof/Dr/Mr/Mrs/Ms/other):



	Surname/family name:


	Forename(s):

	What do you prefer to be known as?



	Contact address: 


	Postcode:



	Home telephone no: 


	Work telephone no: 

	Mobile no: 


	Email address: 

	Are you an EU National?                                                
	Yes      FORMCHECKBOX 
                 
	No       FORMCHECKBOX 



	Do you need a work permit?                                          
	Yes      FORMCHECKBOX 
                  
	No       FORMCHECKBOX 



	What is your current work permit status?   
	
	

	Do you want to apply for this post as a job share?          
	Yes      FORMCHECKBOX 
                  
	No       FORMCHECKBOX 




	References

	Two referees are required. One of these should be your present or most recent employer. These will not be contacted until after the interview.

Referee no. 1                                                                Referee no. 2

	Name & relationship of referee:


	Name & relationship of referee: 

	Address:


	Address:

	Contact no:


	Contact no:

	Fax no:


	Fax no:

	Email:


	Email:


	Are there any dates when you would be unavailable for interview?



	If successful, when would you be available to take up this appointment?

	Please detail any commitments that may impact on your work obligations. For example, TA, jury service, pre-booked holidays, etc. 




	Criminal convictions - Declaration subject to the Rehabilitation of Offenders Act 1974 (amended 2001)

Please note that all unspent criminal convictions should be declared. Furthermore, please be advised that should your application be successful and in the event that you commence employment with Merseyside Society for Deaf People, during the time which you are employed it will be your responsibility to inform us of any convictions at the time they arise. 

Having a conviction will not automatically affect your employment opportunities with Merseyside Society for Deaf People. The nature of any convictions and their relevance to the role for which you are applying will be considered and all information relating to convictions will be treated as confidential. 



	Do you have any unspent criminal convictions? 

If yes, please provide details on a separate sheet.


	Yes   FORMCHECKBOX 
                         
	No    FORMCHECKBOX 



	Disability

	Do you consider yourself to have a disability? 

Please note that by “disability” we mean a physical or mental impairment that is expected to last for at least 12 months and has a substantial adverse effect on your ability to carry out normal day-to-day activities.


	Yes    FORMCHECKBOX 

	No    FORMCHECKBOX 
         

	If Yes, please provide details:           



	If you have any questions about your specific needs at the interview, or would like to give us more information, please contact the Human Resources manager. 




	Declaration

	Are you related to a member or an employee of         Merseyside Society for Deaf People? If yes, please provide details:


	Yes   FORMCHECKBOX 
     
	No  FORMCHECKBOX 


	Please note that information you have provided will be used purely to support your job application and for no other reason. If successful, relevant information will be transferred to your staff records. If unsuccessful, this information will be destroyed six months after the final application date.

I declare that the information provided on this form, and on any accompanying documents, is true to the best of my knowledge and belief. I understand that false information may lead to the termination of employment or withdrawal of a job offer.

Signed:                                                                               Date:


Part 2:

	Position applied for:


	Closing date:

	Do you hold a current clean driving licence?        


	Yes   FORMCHECKBOX 
                                     
	No    FORMCHECKBOX 



	Education and training

	Please provide relevant details from secondary education onwards, with the most recent or highest qualification listed first.



	Name and address of education establishment:
	Dates attended 
	Exam details/results/qualifications gained:



	
	From:
	To:
	

	
	
	
	

	Professional membership/registration



	Are you registered with a professional body?          

  
	 Yes        FORMCHECKBOX 
             
	No        FORMCHECKBOX 
     

	Name of body:                                        
	Reg. no:                                                         
	Expiry date:




	Other training and skills relevant to this position

	Please detail any training courses attended including short courses/workplace or IT training which are relevant to this position. (Please continue on separate sheet if necessary.)



	Course details:
	Dates attended
	Was this course held in-house or at an external establishment? If external, please detail.



	
	From:
	To:
	

	
	
	


	Current (or most recent) employment

	Name of employer:

Address:

Start date:

Date of leaving (if applicable):

Notice period (if applicable):


	Department:  

Job title:  

Salary/grade:  

Benefits: 

Reason for leaving:  

	Please detail current duties:




	Previous employment

	Please give details of your full employment history, detailing any periods of unemployment and unpaid or voluntary work (most recent first). Continue on separate sheet if necessary.



	Dates
	Employers name and address:
	Job title:
	Salary/grade:
	Reason for leaving:

	From:
	To:
	
	
	
	

	
	
	
	
	
	


	Supporting statement

	Please make full use of this section to give further information. Address the points listed in the person specification, and include why you want to apply for this post. Also detail how your skills and experience match the requirements of the position, and include details about your interests or voluntary work you’ve carried out that is relevant to the post. This section has a maximum length of two sheets of A4 paper.





Please return parts 1 & 2 of your completed application form as per the details on the advert. 

It is the aim of Merseyside Society for Deaf People to ensure that no job applicant or employee receives less favourable treatment on the grounds of race, ethnic or national origin, disability, age, gender, marital status, sexuality, religious beliefs, trade union activity, or responsibility for dependants; or, is placed at a disadvantage by conditions or requirements which cannot be shown to be justifiable. To ensure that the equal opportunities policy is adhered to, it is necessary to collect the following information. Your cooperation is greatly appreciated.

This information is used solely for monitoring purposes and will be treated as confidential. Please detach this form from the main application form and return this separately to the recruiting manager for this post. Any information provided will not be used as part of the selection process.

	Position applied for:


	Closing date:


	Personal details


	Your name:



	Gender:


	Male   FORMCHECKBOX 
         
	Female    FORMCHECKBOX 


	Date of birth? DD/MM/YYYY:




	Ethnic origin 


	White
	British               

Irish

Any other white group
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Black or black British


	Caribbean                                   

African                                                 

Any other black group                          
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Asian or Asian British
	Indian                                                     

Pakistani                                                 Bangladeshi                                            

Any other Asian group                         
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Mixed


	White and black Caribbean                   

White and black African                    

White and Asian                                   

Any other mixed group         
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Any other ethnic groups


	Chinese                                                  

Any other group               
	 FORMCHECKBOX 

 FORMCHECKBOX 



	Sexual Orientation


	What’s your sexual orientation?

    
	Heterosexual   FORMCHECKBOX 

	Bisexual  FORMCHECKBOX 

	Lesbian  FORMCHECKBOX 

	Gay  FORMCHECKBOX 


	I do not wish to disclose my sexual orientation
	 FORMCHECKBOX 


	
	
	


	Religious group

	What is your religious group?     

        


Guide to completing the application form

Please read these notes carefully before completing the application form.

These notes have been written to help you make the best of your application. The decision to shortlist you for interview will be based on the information you provide on your application form.

To ensure equal opportunities in recruitment, we request that all applicants complete the application form provided. 

Read through each section of the application form carefully. You may find it helpful to do a rough draft in pencil first. Please keep a copy of your completed application form, for your own reference. 

This form can be completed either by typing or by using ink. Ideally black ink is better for photocopying purposes; we will however accept application completed using blue ink. We will not however accept applications by red or green pen unless there is a medical reason behind this. You can also submit your application form by an alternative format such as audio cassette. 

The person specification describes the essential skill knowledge, experience professional qualifications which you will need, in order to do the job as described in the job description. Your completed application form should demonstrate that you have these skills and that you understand and are committed to equal opportunities. 

The first referee quoted on the form should be your present or most recent line manager/employer. The second referee should be another line manager from your most previous employment. It is not our practice to accept references from agencies, unless in exceptional circumstances. We do not accept testimonials. If you have not been employed, or have been out of employment for a period of time, you may wish to give the name of anyone who knows you sufficiently well in an academic or professional capacity to confirm the information you have given, and to comment on your ability to do the job. 

The 'Supporting Statement' section of this application forms is very important. This is where you make your case for the job. Examine the skills and experience being asked for and provide evidence by giving specific examples that you possess and those that are relevant to do the job. Give thought to previous work experience or other responsibilities which may assist you to uncover skills which you may have taken for granted. Do not forget the skills and experience which you may have gained outside full-time work. If you have been out of paid employment for a long time, or have never been employed before, your job history may be less important than some of the responsibilities and experience which you have had more recently. For example, you may have considerable domestic responsibilities or may organise social or community activities in your spare time or be a volunteer. Because of the nature of the work for which you are applying this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975. You are therefore, not entitled to withhold information about convictions which for other purposes are "spent" under the provisions of the Act. In the event of employment any failure to disclose such convictions could result in dismissal or disciplinary action by us. 

If the post involves working with children or vulnerable adults, the successful candidate will be required to undergo a Disclosure and Barring Service check.

When completed, please read through your application form carefully, checking for errors or omissions. Make certain your application form is sent in plenty of time, to reach Merseyside Society for Deaf People prior to the closing date. 

As we are a charity our resources are limited and therefore we are unable to acknowledge application forms. If you would like us to acknowledge your form, please send a stamped addressed envelope with your application. 

All of our jobs are open to job-sharing and all applications will be considered equally, whether you apply with or without a partner. If you are interested in job sharing please state this on the application form. 

To help decide where to advertise our post in the future, please state clearly where you saw the post advertised in the application form. 

To ensure that our Equal Opportunities Policy is effective, we ask all candidates to complete the equal opportunities monitoring form. All information will be treated as confidential. 

Good luck with your application.

Equal opportunities monitoring form 
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